yard
Y

YKPAIHA
OJIECBKA OBJIACHA JIEP2KABHA AJIMIHICTPAIIIS
PO3IMOPAAXEHHA
04.05.2018 Ne451/A-2018

IIpo 3arBepaxenHs [10/102keHHS PO CEKTOP
Haropoa anaparty OaecbKoi 00,1aCHOI Aep:KaBHOI
aaMiHicTpamii

BignoBimno g0 crarti 44 3akony VYkpainm "IIpo wicieBi aepkaBHi
aaMiHicTparii'”, Vxazy Ilpesupenta VYkpainu Bim 18 cepmas 2005 poky
Nel177/2005 "TIpo BOOCKOHAJICHHSI HATOPOIHOT CIIpaBy B YKpaini':

1. 3arBepautu [lonoxeHHs mpo cexTop Haropoa anapaty Onecbkoi 001acHOT
Jep>KaBHOI aIMiHICTpallii (01a€ThCs).

2. BusnHatu TakuMm, 110 BTPATUJIO YHHHICTh, PO3MOPSIKEHH T0s10BU O/1eChKO1
oOnacHoi nepkaBHOi agMmiHicTpalii Big 22 depBHa 2017 poky Ne5S15/A-2017 "IIpo
3arBep/keHHs1  [lonmoskeHHst mpo cekTop Haropoh amapary Opjecbkoi oOjacHOi
JepKaBHOI afMiHICcTpari".

BukoHyrounii 000B’SI3KM T'OJI0OBH
00JIacHOI JIepKaBHOI aMiHICTpaIlii O. 4. TEPEIIYK
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3ATBEPIKEHO
PosnopsmkeHHsT BUKOHYIOUOTO
000B’SI3KH TOJIOBH 00J1aCHOIL
Jep KaBHOI aMiHICTpaIli
04.05.2018 Ne451/A-2018

ITOJIOKEHHA
PO ceKTOp Haropox anapary Omecbkoi 00J1aCHOI iepkaBHOI agMiHicTpawii

1. Cextop Haropon (mami — CeKTop) € CTPYKTYPHHUM IMiIPO3I1JIOM arapary
001acHOl Jiep:KaBHOI az[MlchTpaun 1 nmnopﬂz{KOByeTbc;{ 3 TUTaHb peam3au11
JIep’KaBHO1 HArOpPOJHOI MOJITUKU - TOJOB1 00JaCHOI Aep)KaBHOI aaMiHICTpamii, 3
OpraHi3allifHUX MUTaHb - KEPIBHUKY anapary o0JIaCHOI AepaBHO1 aAMIHICTpaIlli.

2. Y cBoiit po6oti Cektop kepyeTbcsi KOHCTUTYIIIEIO Ta 3aKOHaAMH Y KpaiHu,
aktamu IIpesunenta Ykpainu, KaGinety MiuicTpiB YKpaiHu, po3NOPSAIKEHHIMU
rOJIOBU 00JIaCHOI JIep>KaBHOI aJIMiHICTpallii, Haka3aMH KepiBHUKA amapaTty Onecbkoi
oOnacHoOi ep>kaBHOT agMiHicTpalii Ta nuM [lonoxxeHHaM.

3. OcHoBHMMM 3aBIaHHSIMH CeKTOopy € 3AIMCHEHHs 3aXOAlB 3  METOI0
peamizamii  [IpesmaenTom  YKpaiHM  KOHCTUTYLUIMHUX  MOBHOBaXKEHb  I1OJIO
HaropoJKEHHS Jep>KaBHUMHU HaropojJamMu YKpaiHd; BIiJ3HAUYCHHS Haropojamu
Kabinety MiHicTpiB YkpaiHu Ta TOYECHUMU TpaMOTaMH OOJIACHOI JAepKaBHOT
aAMIHICTpallii, 3IIMCHEHHS KOHTPOJIO 3a JOJACpP>KaHHSIM BHUMOI HaropoJHOTO
3aKOHOJABCTBAa YKpaiHW, oOpraHizaiiiiHe 1 METOJuYHE 3a0e3MNedeHHsI MPOIIECIB,
MOB'A3aHUX 13 p030yI0BOIO Ta BIOCKOHAJIEHHSIM HAaropoIHO1 CpaBu B 00JaCTI.

4. CekTOop TPOBAIUTH CBOIO JISJIBHICTH HA OCHOBI KBapTaJbHUX IIJIAHIB.

5. CeKkTop BIAMOBIAHO JI0 TTOKJIAEHUX Ha HHOTO 3aBJIaHb:

- OpraHizoBye Ta Oepe ydacThb Yy 3a0e3mledeHHl peanizaiii Jaep:KaBHOT
HaropoJHOi MOJITUKM B 00JacTi, NPaBUWJIBHOTO 3aCTOCYBaHHS  HaropoaHOIO
3aKOHO/IaBCTBA;

- 3a0e3neuye (QynkiionyBanas Kowmicii o aep:kaBHUX Haropojax YKpaiHu
Onecwkoi obmacHOT nepxkaBHO1 aamiHicTparii ( gani — Kowicis);

- 3[1ICHIOE TONepeaHE ONpPAaIlOBAHHS HNOPYIIEHUX TIE€pell TOJOBOIO
oOnepxkaaMiHICTpallli KIOMOTaHb BiJl I€pKaBHUX OPraHiB 1 yCTAaHOB, MIAIPUEMCTB 1
IpOMAJICBKUX OpraHi3alii, TpyJ0BUX KOJEKTHUBIB, IPYI IPOMAJISH, a TAKOXX OKPEMHX
0ci0, Mpo BiA3HAYEHHS JEp>KaBHUMH HaropojaMu Y KpaiHu, IOHOBJIEHHS y MpaBax Ha
HAropoJiy, BUAa4l JyOJIIKaTiB HAropoJ 1 MOCBIMYEHb 0 HUX 0co0aM, K1 3 PI3HHUX
MPUYHH 1X BTPATUIIN;



- TIepeBipsie Ha  BIJMNOBIAHICT, BHUMOTaM HAaropoJHOr0 3aKOHOJaBCTBA
HAropojH1 JUCTHU Ta 1HIII HArOPOJIHI IOKYMEHTH;

- BUBYA€ CTaH HAropoJIHOi CMpaBH B 00JIACTI, TOTYE MPOIO3MINT MO0A0 i
BJIOCKOHAJICHHS,  PO3po0Jsie METOAWYHI MaTepiadd 3 NHUTaHb MPOBAIKEHHS
HaropoaHoOI IPaKTUKU;

- OpraHizoBy€ Ta OOCIYrOBY€ IIEPEMOHII0 BPYYCHHS J€pP>KaBHUX HAropoj
VYkpainu 3a y4acTio roJj0oBH 00JIACHOI JIepKaBHOI aiMiHICTpaIlii;

- po3risiAac 3BEpHEHHS IPOMAJISIH, 3BEPHEHHS Ta 3allUTH HAPOJIHUX JICTTYyTaTiB
VYkpainu, rpoMagchkux o0'€THaHb, MIANMPUEMCTB, YCTAHOB, OpraHi3alliid, MOB’s3aH1 3
PO3TIISAIOM MTUTaHb MI0I0 HATOPOKEHHS;

- TOTye NMPOEKTH nojaaHHs Ha iM'a [Ipe3unentra Ykpainu npo nmpencTaBlIeHHS
0 Haropo/JJKEHHsI JEep>KaBHUMHU HaropojaMu Ykpainu, nojgaHHs  KaOinety
MinictpiB Ykpainu npo BigzHaueHHs1 Haropoaamu Kabinety MiHicTpiB YKpainu;

- TOTY€E MPOEKTU PO3MOPSIKEHb IOJIOBU 00JIACHOI JIepKABHOI aJMIHICTpallii 3
MUTaHb BIJJ3HAYEHHS HAropoJaMu 00J1acHOT AepKaBHOT aAMIHICTpAIIii;

- 3JIACHIOE TPOCBITHUIILKY pOOOTY IIOAO MOMyJIspU3allii HaIllOHAIBHOI
CHUCTeMH Jep)KaBHUX Haropoja, Oepe ydacTb Yy TOIIMPEHHI 3HaHb 3 1CTOPil Ta
CYy4acHOTO PO3BUTKY (pajICPUCTUKH;

- CIpusi€ BHUCBITJICHHIO HAaropoAHOi CIpaBU B 3acobax macoBoi iHdopmarii,
nyOmikarisM iHpopMaliifHO-aHATITUYHUX MaTepiajiB MPO CTaH HAarOpOJOTBOPEHHS B
001acTi;

- HaJa€ METOAUYHY Ta KOHCYJIbTATUBHY JIOMOMOTY IpaIliBHUKAM JEpKaBHUX
OpraHiB 1 TPOMaJIChKUX OpTraHi3alliif, yCTaHOB Ta MIANPUEMCTB OOJACTI 3 TUTAHb
MIATOTOBKH Ta 0()OPMIICHHS HATOPOJAHUX JOKYMEHTIB;

- po3rgiae MUTaHHS BUJadl TyOJIKaTIB Haropojx abo JOKYMEHTIB 3aMiCTh
BTPAUYCHUX;

- po3risiia€ MUTAaHHA 100 MIATBEPIKEHHSA BIA3HAYEHHS JACpKABHUMHU
Haroponamu Ykpainu Ta konuimiHboro CPCP y pas3i BTpaT JOKYMEHTIB PO
HaropoJiKEHHs, y 3B'A3KY 3 pO3ODKHICTIO B HAIllMCAHHI MPI3BHUILl, IMEH, MO0 OATHKOBI B
NacrnopTax Ta JOKyMEHTax Mpo HarOpOJKEHHS;

- TOTY€ Ta y3araJlbHIO€ MaTepiaiu, 3BITH 100 BPYUEHHs HAaropoa, odopmiise
IPOTOKOJIU MPO BPYUEHHS JEP>KaBHUX HAropoJ YKpaiHu;

- pO3IUIsila€ MUTAHHS 100 Mepeaayl y BCTAHOBJICHOMY MOPSAIKY JI€PKABHUX
HAropoJi Ha TuM4yacoBe abo MoCTiiiHe 30epiraHHs, eKCIOHYBAaHHA B My3€siX;
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- 3a0e3neuye HauexkHe 30epiraHHs Jep>KaBHUX HAropoj Ta HaropoaHHX
JIOKYMEHTIB;

- 3/IICHIOE 0OJIIK HATOPODKEHUX, BEJIe KOMII'FOTEPHY KapTOTEKy Haropo/i.
6. CekTop Mae paBo:

- TOBEpPTaTH Ui JIOOMpAIfOBaHHS JOKYMEHTH TIpO TPEJACTABICHHA [0
BiJI3HAYCHHS JepKaBHUMHU HaropojgamMu Ykpainu, Haropogamu Kabinety MiHicTpiB
VYkpainu, MOYECHUMHU TpaMoTaMH OOJacHOi JepKaBHOI aaMiHICTparii y pasi
BHECEHHS iX 3 TOPYLIEHHSAM  JUIs TPHUBEACHHA Yy BIAMOBIAHICT 1O BHUMOT
3aKOHO/IaBCTBA;

- OJICp)KYyBaTH B YCTAaHOBJICHOMY TMOPSAKY BiJ CTPYKTYpHUX MiAPO3/ILIIB
o0nacHOi JeprKaBHOI aJMIHICTpallii, IHIIUX OpPraHiB BUKOHABYOI BJIaJ{, OpraHiB
MICIIEBOTO CAMOBPSITyBaHHS, MIMIPUEMCTB, YCTAHOB Ta OpraHizailiii, cry>k00BUX 0ci0
HEeOoOX1IHY 1H(oOpMaIlito, JOKYMEHTH, MaTepiajld, JOBIAKM, 1HIINI MaTepiaiv, a BiJ
OpraHiB CTaTUCTUKH — O€30IIaTHO HEoOXiaHI JdaHi. 3 MeTow 3abe3nedyeHHs
CBOEYACHOTO BUKOHAHHS 3aBJaHb, SKI TMOTPEOYIOTH OMEPATUBHOTO BIKUTTS
BIIMOBITHUX 3aXO/iB, CTPYKTYpPHI MiAPO3AUIM OOJACHOI JEp>KaBHOI aaMIHICTparlii
3000B's13aH1 HEBIAKIAAHO MMOAaBaTH HEOOX1H1 MaTepiaiid Ha BUMOry CekTopy;

- IHpOPMYBATHU T'OJIOBY O0JIACHOI JEPKAaBHOI aIMIHICTpaLlii PO MOKJIAIEHHS Ha
CexTop 000B'A3KIB, 1110 BUXOAATH 32 MEX1 MOr0 KOMIETEHIIIi, @ TAKOXK MPO BUIAIKU
HEMOJaHHs a00 HECBOEYACHOIO MojaHHA Ha BUMOry CeKkTopy HEOOXI1JHUX
MaTepiaiaiB CTPYKTYPHUMH MiJIPO3ALUIaMHu O0JIepkaaMiHIcTpallli abo miapo3aiiaMu
amapary oOJaepKaaMiHICTpaIli.

7. CexTop miJ 4yac BUKOHAHHS MOKJIAQJEHUX HA HBOTO 3aBJlaHb B3a€EMOJIE 3
JlenapramenToM JepkaBHUX Haropon Axaminictparii  IIpesugenta  VYkpainw,
CTPYKTYPHUMH  MiAPO3/iJIaMu Cexkperapiatry Kabinety MinicTpiB VYkpaiuu,
LHEHTPAJIbHUX OpraHiB BHUKOHABYOi  BJAIW, fAKI 3aiiMalOTbCcs  MUTaHHSAMU
HAaropoJ/KEHHS, a TaKOX CTPYKTYPHUMHM MiAPO3JAUIaMH OO0JacHOi Ta palOHHUX
JEpKaBHUX aIMIHICTpallid, TEPUTOPIAIbBHUMH OpraHaMH LIEHTPaJbHUX OpPraHiB
BUKOHABYOI BJIAJIM Ta OPraHAMH MICIIEBOTO CaMOBPSAYBAHHS, IPABOOXOPOHHUMH Ta
KOHTPOJIIOIOYMMH OpPraHaMHU, MiANPUEMCTBAMH, YCTAHOBAMH, OPTaHI3aIlIIMH.

8. ObnacHa aeprkaBHA aMIHICTpaIlis CTBOPIOE YMOBH JIJIsI HAJEXKHOI POOOTH 1
migBUIleHHs KBamidikamii mnpamiBHuKiB  CekTopy, 3abe3medye iX OKpeMHUM
MPUMIIICHHSM, Y TOMY YHCI1 OPJEHCHKOI KOMOPOIO JIJISi HAJIGKHOTO 30epiraHHs
JIEp’KaBHUX HAropoi, TeleGOHHUM Ta €JIEKTPOHHUM 3B'S3KOM, CYYaCHUMH
KOMIT'FOTEpaMH Ta OPITEXHIKOIO, TPAHCIIOPTOM JJii IPOBEICHHS BHi3HOI LIEpEMOHIi
BPYUEHHSI ~ HAaropojJl,  €JEKTPOHHOK  CHCTEMOIO  1H(OpMaIiiHO-ITPABOBOrO
3a0€3MEeUEHHs], CUCTEMOIO KOMII'FOTEPHOTO OOJIIKY KapTOTE€KH HAropoi, a TaKOX
JIOCTYTIOM JI0 BIAMOBIAHUX 1H(GOpMaLiitHuX 0a3.
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9. CexTOp 0YOJIIO€ 3aBilyBay, KU MPU3HAYAETHCA HA TIOCATY 1 3BUIBHSIETHCA 3
nocaay KEpIBHUKOM amapary oOjacHOi JAep:kaBHOI aAMiHICTpalii 3riiHo 3
3aKOHOJJaBCTBOM TIPO JIEPHKABHY CIIyKOY.

3aBigyBau CekTopy € BIANOBIAQIbHUM cekpeTapeMm Kowicii mo JaepikaBHUX
Haropojax Ykpainu Ojpecbkoi 001acHOT Iep>KaBHOT aIMIHICTpaIlii.

Ha mocany 3aBimyBaua CekTopy MpHU3HAYae€ThCs 0co0a, SIKid MPUCBOEHO
CTYMiHb BHUIIOI OCBITM HE HI)KYE Marictpa, Ma€ JOCBIJ poOOTH Ha Iocanax
neprkaBHOI ciyk6u kateropii "B" un "B" abo mocBig ciiy:kOu B opraHax MiCII€BOTO
caMOBpsAyBaHHs, a00 JOCB1 poOOTH Ha KEPIBHHUX IMOCAAax MiAMPUEMCTB, YCTAaHOB
Ta OpraHi3ailiii He3aJIeKHO Bl (OPMHU BIIACHOCTI HE MEHIIE JBOX POKIB, BUIBHO
BOJIOZIIE JIEPKABHOIO MOBOIO 1 BIATOBIJA€ CIELiaJbHUM BHMOTaM, 3aTBEPHKCHUM
KEpIBHUKOM amnapaTry 00JacHOI AepKaBHOI aaMiHICTpallii.

UucenbHiCTh mpamiBHUKIB CeKTOpy 3aTBEpIKYEThCA TOJIOBOIO 00JACHOT
JIep>KaBHOI aJIMIHICTpaIlii.

10. 3aBimyBau Cektopy:

- 3MIIIMCHIOE KepiBHUIITBO CEKTOPOM, OpPTaHi3oBYye MOro poOoTy, 3abe3neuye ta
HECE TNEPCOHAIbHY BIJMOBIAAIBHICTG 32 BUKOHAHHSA TOKJIageHux Ha CekrTop
3aBJaHb, BHUKOHY€ IHIII OOOB'SI3KM, TOKJAJIEHI Ha HBOrO TOJOBOIO 00JacHO1
JIep;KaBHOI aMIHICTpallli Ta KEPIBHUKOM arapary;

- BHU3HAYa€ 3aBJIaHHS 1 PO3NOJUILE (YHKIIIOHAIBHI OOOB'S3KHM IIpaIliBHUKIB
Cekropy, 3abe3reuye MiIBUINCHHS X KBamidiKallii;

- Oepe yJacTh y 3aciIaHHAX KOJIETii 00JacHOI Jep KaBHOIT aMiHICTpaIlii;

- 6epe ydyacTh B oprasizariii Ta 3a0e3MeUeHH] 3aX0/1B, IPOBEJCHHI 3aHATh Ta
CeMIHapiB 3 HATOPOJHOI CIPaBH;

- po3po0Jis€e METOANYHI MaTepialii Ta BHOCHUTH TOJIOBI OOJAepKaAMIHICTpallii
MPOTIO3HUIIIT 3 MTUTAaHb BJOCKOHAJICHHS HArOPOJHOI MPAKTHUKU B 00JIACTI;

- BHOCHUTbH T'OJIOB1 00JIIEpIKaIMiHICTpallii MPOMO3UIlii 3 MUTAHb YOCKOHAJICHHS
nismmbHOCTI Kowmicii mo JepkaBHMX Haropojax YKpaiHH oOeprkaaMiHicTparlii,
po6otu CekTopy;

- 3aMHTYE 1 OJIEPKYE B YCTAHOBJICHOMY TMOPSAKY BiJl MAMPUEMCTB, YCTAHOB Ta
opraHizaiiii HeoOXiIHy Uil BHUKOHAaHHS mokiaaeHux Ha CekTtop 3aBaaHb
1H(OopMalliio.



11. Ha npauiBaukiB CeKTOpYy MHOILIMPIOIOTHCS OCHOBHI IpaBa 1 0OOB'SI3KU
JIep’KaBHUX CIyXOO0BILIB, nependaueHi 3akoHamu Ykpainu "[Ipo micueBi aepkaBH1
aaminictpamii”, "IIpo nepxkaBHY ciayxOy", IHIIMMH HOPMATHUBHUMH aKTaMH, IO
CTOCYIOTBCSI JIEpKaBHHX CITy>KOOBIIIB.




